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Scholarship assessor position description  
 

Australian Scholarships Foundation is the only Australian organisation solely focused on funding and 
facilitating scholarships for Australian not-for-profit staff and boards to undertake education, training 
and mentoring programs that drive improvements in organisational performance.  

For each scholarship we facilitate, the Australian Scholarships Foundation utilises an independent 
Assessment Panel. We take great care in conducting a balanced, equitable assessment process which 
ensures every applicant is fairly considered and the best candidates are chosen based on merit, need, 
individual/organisational potential and clearly specified eligibility criteria. 

We would be delighted to hear from you if you believe volunteering as an assessor would suit your skills 
and time commitments.  

 

  

Position title  Volunteer Scholarship Assessor  

Position purpose  

The Volunteer Scholarship Assessor will support the Australian 
Scholarships Foundation through the independent reviewing and grading 
of scholarship applications, within the timeframe allocated (2-3 weeks). 
Each batch of assessments takes 2-3 uninterrupted hours to review. 

Responsibilities  

Assessors review and grade scholarship applications via the Australian 
Scholarships Foundation’s online application/assessment portal, with all 
details provided to them on the first day of the assessment period.  

In making their assessments, panel members take into account equity, 
need, relevance, disadvantage, and other considerations relevant to the 
not-for-profit sector and scholarship in question.  

Assessors are guided on the criteria for each scholarship, and the qualities 
they should look for in each application. At the end of the assessment 
period, the Australian Scholarships Foundation uses the assessors’ grades 
to produce an overall shortlist which is reviewed and approved by 
relevant scholarship partners. 

Commitment requested  On average, each assessor will be allocated one batch of assessments 
every 1-2 months depending on their availability and the time of year. 

Training provided The Head of Scholarships will provide an online induction and/or training 
ahead of your first batch of assessments. 
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Accessibility  

The Australian Scholarships Foundation is committed to providing an 
equitable and accessible experience for all scholarship assessors. We 
utilise Good Grants for our online application platform, which meets W3C 
WAI’s Web Content Accessibility Guidelines 2.1, Level AA conformance.  

If you anticipate you would require any reasonable adjustments in order to 
assess scholarship applications, please do not hesitate to contact Mim 
Mills at mim.mills@scholarships.org.au or 1300 248 675 to discuss any 
adjustments which you would find beneficial.  

Position requirements 
(Skills, qualifications & 
experience) 

Our assessors may be: 
 Experienced leaders in either the not-for-profit, education or corporate 

sectors (retired or active), or 
 An academic or experienced in administering tertiary education 

Supporting documents 
Those interested in becoming a Volunteer Scholarship Assessor should 
supply an up-to-date resume showing their last 5 roles which 
demonstrate their experience in their particular field/sector. 

Background checks Not required  

To express interest in becoming a volunteer assessor 
please contact our team via info@scholarships.org.au 

 


